
How to use Google 
Classrooms for home 

learning

Note: All codes and examples 
are specific to the YEAR 3 class, 

this might vary year group to 
year group. Your class teacher 

will advise via ClassDojo. 



Logging on
Go to https://accounts.google.com/

You will be met with this page and 
will need to enter your log in details.

https://accounts.google.com/


Once you have signed 
in, you will be greeted 
with this page. 

Have a read through, 
then click ‘accept’. 



Welcome to 
Google 

Classrooms!

After your first 
visit, this screen 

will look different 
when you log in 
normally – we’ll 

talk about it later.

For now, click 
‘classroom’.  
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Check your details are correct, if so, click continue to proceed. 



Check your details are correct, if so, click continue to proceed. 



Your teacher will provide you with a class code. You can enter this by 
selecting the cross and ‘join class’. Press ‘join’ when you’re done.
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Welcome to your class home page. You’ll see the current stream and you 
can navigate this at the top by selecting from ‘stream’, ‘classwork’ and 

‘people’. 



Selecting ‘classwork’ 
allows you to see all 
the activities your 

teacher has 
uploaded for you. 

You can select a 
specific ‘topic’ to 
make it easier to 

navigate. 

Some icons look different – grey ones are assignments for you to work 
through. 



Clicking on an assignment 
will open it up and allow 

you to read more 
information. 

By selecting ‘View 
assignment’, you can begin 
to respond to the activities 

set. 
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When the assignment 
opens, you’ll notice ‘Your 
work’ appear on the right 

hand side – this is how you 
can respond and upload 

responses that I can check 
for you. 

Class comments will be seen by the entire class – don’t 
use it to have a ‘chat’ please, it’s important this is a 

platform for your learning. 
Private comments will allow you to ask me direct 

questions about your work.  
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So, Google Classrooms is FABULOUS! It provides you with access to ‘docs’, ‘slides’ and ‘sheets’ 
which are similar to MS Word, MS Powerpoint and MS Excel so that you can complete your work 
just like you would do in school. 

Go to ‘+Add or create’ and select the program you need – it will open in a new window. 
You can also upload other files (like images) from your computer using ‘+Add or create’ too. 
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The Google programs will open in a separate window – this is normal, don’t panic. 
You’ll notice it looks and feels very similar to using Word. Once you’ve completed 
your work, you can press TURN IN at the top right-hand corner. 

If you don’t finish in one go, you can close the window and pick up where you left 
off next time. 
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After clicking ‘TURN IN’ , you will see this box which confirms your choice or 
cancels it. 

This will also notify teachers there’s work to look at – we can look at the work 
you’ve done and provide comments on what you’ve done. 
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Once you’ve handed in work, you’ll notice ‘View your work’ appear at 
the top of the page above all the topics. This allows you to access 
finished work with ease and find our feedback easier too. 



Clicking on ‘View your work’ will 
show you tasks you’ve started or 
handed in. 

If you spot a little comment 
bubble, that means your 
teacher has left a comment 
for you to read. We will have 
left you a comment and 
possible a next step too. 
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Editing a file within an assigned task
Right click and open in a new tab.



Joe Bloggs

Joe Bloggs

Joe Bloggs

Editing a file within an assigned task
Find the document in your task bar.
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Editing a file within an assigned task
Open as a Google Doc.
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Editing a file within an assigned 
task
Complete your work.

All changes are 
automatically saved!
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Editing a file within an assigned 
task
Close the tabs when complete
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Editing a file within an assigned task
Click add or create and select ‘Google Drive’.
You can also upload files saved on your laptop/computer here too!
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Editing a file within an assigned task
Select the file you want in Google Drive.
Click ‘Add’.
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Editing a file within an assigned task
Hand in the file.



Return to the ‘main stream’ at any time by clicking Year 3.
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First Task
If you haven’t 
completed Year 3’s 
Google Classroom 
first task, then give it 
a go to let me know 
you have made it to 
Google Classroom!
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Remember to always 
sign out of your 
account when you are 
finished

You may need to sign 
out of another account 
before you log onto 
Google Classroom too.



Logging on
Find the square of squares.

No Google Classroom icon?

Click on ‘Account’



Logging on
Click on ‘Sign in’
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Logging on
Click on ‘Classroom’



Some little reminders…
■ It is important to keep working whilst school is closed – we are here to help you whilst 

you’re not in school, just in the same way we would if school were open

■ If you get stuck, let us know on the task or ask your parents to contact us through 
ClassDojo. 

■ Please remember Google Classrooms is for your work – try to avoid having social 
conversations on comment feeds

■ Google Classrooms does give you access to Gmail, which can be used for emailing 
purposes. You will not need to send emails, that’s why we have set up Google 
Classroom. Please don’t use this to send emails to one another – the school and our ICT 
provider can monitor the use of Google Classrooms and Gmail, in the same we that we 
would monitor your use of school’s ICT in class. Our acceptable use policy still applies! 


