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  HIGH LANE PRIMARY SCHOOL PROSPECTUS

ADMISSION ARRANGEMENTS

There are currently 191 pupils on roll, 23children having entered reception class in September.  There are 30 reception places available in September 2019.

Both school and Nursery admissions are managed centrally by the Local Authority. After placement of pupils who have a Statement of Special Educational Needs or an Education, Health and Care (EHC) Plan which names the school, places will be allocated in the following order up to the Published Admission Number (PAN) of the school:

A. Looked after children and previously looked after children

B. Children considered to have highly exceptional medical/social reasons

C. Children who live in the catchment area of the school and will have a sibling at the school at the time of admission

D. Children who live in the catchment area

E. Children who live outside the catchment area of the school and will have a sibling in school at the time of admission

F. Any other applicants, in order of straight line distance measured between home and the school
G. Applications received after the closing date ordered by the criteria detailed at A-G above

Full details of the regulations can be found on the council website.
There are 20 part time, mornings only, nursery places available each September.  Additionally, we work in partnership with our on-site Early Year’ provider, Marple Childcare, to offer afternoon sessions and Before and After School Care Clubs. These sessions are open to all parents in addition to those in receipt of the extended 30 hours funding who may use this to pay for this additional childcare provision. 
Parents and prospective pupils are very welcome to visit the school.  It is usually better to make an appointment so that proper arrangements can be made for the Headteacher or other member of staff to show you around when the school is open so you can see the staff and children at work.

Parents of new intake children are invited to meet the staff who will be involved in the teaching or care of their child in the term prior to their child's entry. At this meeting the teacher will discuss the teaching strategies we use in school and how we can best work together to become partners in the learning process. 

Children are invited to spend time in school in the term prior to their entry into the reception class so that they can.become.familiar.with.their.surroundings, the.staff.and.the.children.in.their.class.
SCHOOL HOURS
Morning
9.00am -12.00pm
Afternoon
1.00 pm - 3.15pm
Lunchtime
12.00pm - 1.00pm

The teaching hours during the normal school week are 23.5 hours (juniors) and 22.25 hours (infants) which includes Religious Education but excludes the statutory daily act of collective worship, registration and playtime and lunchtime breaks.

For Health & Safety reasons, children should not arrive at school before 8.50am or remain on the premises after 3.25pm unless taking part in supervised extra-curricular activities. The school cannot be held responsible for any incident which may occur before and after those periods.  Children will only be allowed into school before 9.00am if the weather is considered unsuitable. For parents’ convenience, arrangements can always be made to place children in the Before and After School Care Club run by Marple Childcare.                                       .


                        THE SCHOOL STAFF 2018-2019
Headteacher   -
Mrs Alison Humphries
Class 


Age in years

Teacher

Nursery 
-
 3 - 4 


 Mrs Sheena Callaghan
Reception
-
 4 - 5


 Miss Jennifer Royle 
Year 1

-
 5 - 6


 Miss Amy Booth
Year 2 

-
 6 - 7


 Mrs Rachel Hancock

Year 3

-
 7 - 8


 Mrs Karen Dickens

Year 4 

-
 8 - 9


 Miss Toni Roper
Year 5

-
9 - 10


 Mr Richard Williams

Year 6 

-
10 -11


 Miss Kim Lloyd
Higher Level Teaching Assistant  -
Mrs Janet Haylock
 -

Cover Supervisors

  -
Mrs Pauline Benson

Teaching Assistants

  -
Mrs Sheena Callaghan





Mrs Sue Cox






Mrs Cathryn Timms




  -
Miss Alison Horton

Learning Support Assistant 
  -
Mrs Liz Leonard

Nursery Nurse


  -
Mrs Rebecca Ware
School Business Manager
  -
Mrs Janet Newton

Admin Assistants

  -
Mrs Tracy Fulton 
Mrs Lorraine Bradford
Caretaker


  -
Mr A Zadoroshnyj

Cook Supervisor

  -
Mrs S Warhurst

Kitchen Assistant

  -
Mrs J Jackson

· Mrs L Pearson-Leach
Mid-day Supervisor

  -
Mrs G German

Mid-day Assistants

  -
Mrs J Anthony, Mrs J Jones, 





Mrs C Cummings, Mrs T Stephens,





Miss W Smith, Mrs L Leonard
GOVERNING BODY
Chairperson


-
Mrs S Whitehead
Headteacher


-
Mrs A Humphries
Staff Governor


-
Mrs K Dickens
LA Rep Governor

-
Mr C Macalister
Parent Governors

-
Ms V Lee,  Mrs K Hill
Co-opted Governors

-
Mrs S Whitehead, Ms N Joynson, Mr E Hughes, Mrs J Lace, 

PRE-SCHOOL PROVISION


Nursery Class

We have a twenty place Nursery (mornings only) and is open from 9.00am to 12.00am Monday to Friday. Requests for admission must be made direct to Stockport LA.  You are very welcome to come and look round the Nursery.


Marple Childcare
Marple Childcare, an external provider, provides care for 3 to 11 year olds in the nursery and prefab on the school site.  It is an Ofsted registered provision run by a company renowned for its high standards of childcare.  The care provided is a Before and After School Club for the children who attend High Lane Primary School and afternoon Pre-School for children from 3 years until entry into the Nursery or Reception class.

The Before and After School Club from 7.30 am – 9.00 am and 3.15 pm – 6.00 pm (5.30 pm on Fridays) is based in the prefab.
Further details and application forms are available from the Pre-School Leader.

LUNCHTIME ARRANGEMENTS

A choice of excellent healthy mid-day meals, cooked on the premises is available in school. Universal free school meals are provided for all infant children. Children may bring packed lunches, which are eaten in the dining room under the supervision of the mid-day staff.  Please ensure that lunch containers and plastic drinking flasks are labelled with your child's name and class.

Dinner money is paid on Monday mornings by ParentPay.  Credits will be given for lunches not taken.  School meals cost £2.35 per day from September 2018.
One weeks' notice must be given if parents wish to change their child's meal arrangements as the cook orders food well in advance. During the lunch break children are cared for and supervised by a team of Mid-day Assistants under the direction of the Headteacher. 

SNACKS AT PLAYTIME

We have a healthy tuckshop which only sells healthy snacks.  We prefer all children to bring in only healthy snacks in line with our School Food Policy.


             PARENTS AND THE SCHOOL

Parents and the Governing Body

Parent Governors are elected to the School Governing Body, which meets regularly to review all aspects of the running of the school.  We are always pleased to welcome Governors into school to see the work of staff and children or to help in classrooms or with visits.
Parents, Teachers and Friends’ Association

We are very fortunate to have supportive and committed parents who organise a variety of social and fund raising activities each year for the benefit of the school.  Any help to secure additional funding for the benefit of the children is welcomed.

Parental Help

If you have the time we would love to see you in school.  All help, both in and out of the classroom, on a regular basis or as a 'one-off' for a particular purpose, is very welcome. Please either contact the Headteacher or School Business Manager direct or speak to your child's class teacher.

Parents' Information

The notice boards in the playground area have information on ‘PTFA’ activities and other events and the Parents’ notice board in the playground has information about diary dates, holiday dates and the latest newsletters.  Local (LA) and National (DfE) documents and information on educational matters are available for reference from the Headteacher, together with school-based information such as copies of school policies, syllabuses and curriculum documentation. 

Curriculum

At the beginning of each term you will receive a letter from your child's class teacher outlining the theme for the term/half term with suggestions of how you can help.  We encourage all parents to play an active part in their child’s education and find that taking an interest in school activities has a positive effect on your child's attitude to his/her work.
Home Learning is an important part of your child’s education.  All children are given weekly tasks appropriate to their age and ability.  We appreciate your support with them. . You will be able to discuss your child’s individual progress by attending Parents’ Evenings.

Information Required From Parents
Updated parental contact forms are requested each September.  Please inform the School Business Manager of any change of address or emergency telephone numbers where you can be contacted during the day.  Please note that it is a requirement that a school's admission register shall contain the name and address of every person known to be a parent of a pupil and the school is required to treat all parents equally unless there is a court order stating otherwise.  For educational purposes, this means anyone who has parental responsibility and anyone who has the actual care of a pupil.

           SCHOOL UNIFORM


We feel that our school uniform is attractive, sensible and economical and creates a sense of belonging to the school. Uniform can be ordered from school three times a year. The following is recommended:


   
Boys:

         


           Girls:


grey trousers




grey skirt or trousers



school sweatshirt



school sweatshirt / cardigan



white polo shirt




white polo shirt



grey socks




white socks









dresses - red gingham for Summer

                                                   PE and Games
 Boys:                                                     Girls:
 black shorts and white T-shirt

          black shorts and white T-shirt           
                                         

School sweatshirts, white polo-shirts and T-shirts may be purchased from the school office.

For outdoor games, kit should be warm and comfortable and the school is happy for all children to wear an old jumper, jogging suit, trousers etc.

In the juniors, for outside use, children should have a complete change of clothes, including socks and underwear.  There is often the odd wet patch of ground or puddles during games lessons and children sometimes do manage to become completely soaked or muddy!

Sets of games kits are kept in school for children to use when they are taking part in inter-school matches.

Footwear 
Children need pumps (with elastic gussets for infants) for hall PE and dance lessons.
Trainers or other suitable footwear should be used for games lessons.  For safety and medical reasons trainers must not be worn for gymnastics or general school use.

Sensible shoes (black) NOT trainers should be worn for general school use.

All items of clothing and footwear can be obtained from most large department stores.   

Pump bags                                                                                                                              s 
Pump bags should be provided for storing P.E. kit in the cloakrooms and reading book bags used to keep books clean and in good condition.  Both can be purchased from the office.

We ask children not to bring large sports bags to school because of lack of storage facilities – simple plastic carrier bags are ideal as they fit nicely onto cloakroom pegs.
CHILDREN'S CLOTHING AND BELONGINGS SHOULD BE CLEARLY MARKED WITH THEIR NAME.


         BEHAVIOUR AND DISCIPLINE


We use a restorative practices in our approach to behaviour and discipline in order to promote positive behaviour and effectively address issues when they arise.
Our aim is to promote a friendly atmosphere in school with mutual respect and consideration for others. This helps to develop a sense of belonging and an ethos of shared social responsibility. We expect a high standard of discipline from all pupils and, where necessary, we consult parents if their child's behaviour falls short of our expectations.  Problems are solved through open discussion, pupils accepting responsibility, making amends and coming to a shared understanding of how best to solve the problem.

Our Learning Council, with elected members from each class from reception to Year 6, meets regularly to talk about many different issues.  They work with us and their classes to make real decisions about what happens in our school.

REWARDS AND SANCTIONS
Children are praised and rewarded for effort, good manners and being helpful.  School rules, devised by the children, are on open display around the school.                       

Rewards

We try to praise and encourage our children and show them that we value good work and behaviour.  We do this through the spoken and written word, good work stamps and stickers and good work assemblies.  If your child achieves anything outside school e.g. swimming, football, Brownies etc. please let us know then we can acknowledge this success in assembly.                                                                .

Sanctions
During the restorative process, it may be agreed that a sanction is necessary on the road to ‘putting things right’. This may include writing letters of apology, meeting with a Senior Teacher for a small group ‘coaching’ session, missing playtimes, repeating work etc. The emphasis will always be on what the child or children need to do to help to make amends and rebuild the relationships that may have been damaged by the behaviour.  We do contact parents directly if we have continuing concerns about a child's behaviour and work in partnership with them to agree a plan of action.
HEALTH AND SAFETY

Protecting Children from Harm

We work in partnership with parents to support children in every way. We also have a legal and moral responsibility to ensure that we work together with other agencies, to safeguard and promote the welfare of all children.  As a result, if particular concerns are raised within school, or a child or parent reports a situation giving rise to particular concern, it may be necessary for the school to contact Social Services. This will usually be done with the prior knowledge of the parents. Should this contact be necessary, we will do our best to offer support whilst the issues raised are addressed in order to facilitate the best outcomes for the children and their families.  This is in line with Government guidelines and Stockport LA’s ‘Safeguarding Children Policy and Procedures’ Handbook.
Safeguarding   

At High Lane Primary School we are committed to safeguarding and promoting the welfare of all children. We strongly believe that all children have the right to feel safe and to be protected from physical, sexual or emotional abuse and neglect.

At our school, safeguarding encompasses child protection, safer recruitment, managing allegations        
against member of staff as well our approach to the Child In Need process.  It is also supported by our 
approach to behaviour management, our response to managing bullying, our response to care and control, our response to children who are absent from school, our approach to e-safety and keeping children safe on the Internet, our approach to preventing radicalisation and our health and safety procedures. These are documented in separate policies.

Throughout our work we have a clear commitment to supporting families. We aim to work well in partnership with parents/carers and any other appropriate agencies to promote the welfare of our children.
Sickness

We will let you know if your child is ill or requires medical attention.  Please ensure your contact number is 
up-to-date; updated parental contact forms are requested each September.
For safety reasons, we do not permit medicines and pills to be sent to school unless authorised.  An Authorisation Form must be obtained from the school office if it is necessary for medicine, which has been prescribed by the doctor, to be given to children during school hours.  Inhalers should be kept by your child with an extra named inhaler and spacer brought to school and kept in the class box. Please ensure that your child knows how to use it and it is kept clean.  Please make sure that the school is aware of any medical problems either via the Contact Form or by letter.
HEALTH AND SAFETY

Medical Appointments, Absences and Illness
Government legislation requires that parents must send in a letter to cover any absence from school, including medical and dental visits.  Notes are also required if for any reason a child has to miss a PE or swimming lesson.
PLEASE NOTE:  For Health and Safety reasons children should be collected from the school playground and not outside the gate.   If you are late, children are told to come straight back into school and wait for you in the entrance hall. Please inform the office if someone other than their usual parent/carer is picking them up. For older children, we require written permission from parents in order to allow them to walk home alone.
Leave of Absence

From September 2013, amendments to the 2006 regulations remove references to family holiday and extended leave as well as the statutory threshold of ten school days. We strongly recommend that children are not removed from school during term time, as this has been proven to have a detrimental effect on their education. The amendments make clear that Headteachers may not grant any leave of absence during term time unless there are exceptional circumstances. Headteachers should determine the number of school days a child can be away from school if the leave is granted. 
A copy of our Policy is available in school on the school website.
Personal Safety

In the interests of children's safety and welfare it is important that children should not wear jewellery, badges or false nails in school.  If children do wear stud earrings, they should be discreet and parents must take responsibility for accidents occurring during school time arising as a result.  However, the wearing of earrings for PE and swimming is strictly forbidden.

Appearance
We encourage children to look smart and ready to learn when they come to school. Make up, nail varnish and play tattoos should not be worn. No extreme fashion hairstyles are permitted. An extreme hairstyle is one which, because of its cut, colour or style stands out, draws attention to the child, or singles them out from the rest of the school.
Car Parking 

For safety reasons, parents are requested not to park in the school car park or near the gate areas on Fairacres Road.  There is restricted parking on Andrew Lane and parents are requested to ensure that children get out of the car onto the pavement.
SCHOOL POLICIES


Copies of all Governing Body Policies are kept centrally by the Headteacher and are available to parents for reference. Many of our key policies are also available on the school website. These include such policies as;

· Learning and Teaching 

· Curriculum

· Behaviour and Discipline

· Anti-Bullying 

· Special Educational Needs

· Homework
SEX AND RELATIONSHIP EDUCATION
The children follow a Sex and Relationships Education Policy agreed by the Governors, which ensures that Sex Education will be taught in a manner sequentially throughout school as an integrated part of the Health Education and Science curricula. Parents do have the right to withdraw their children from some or all of the sex education except that which is statutory within the Science Curriculum. We do keep parents informed about what we are teaching and will provide you with any further information we can to help you to answer questions which may be asked at home following work in school.

Teaching will usually be carried out by the school staff but outside agencies such as the school nurse may be used to support this teaching. 

Infant children learn about the rate of human development, parts of the human body including the reproductive system and personal safety. Junior children acquire knowledge of the changes brought about by puberty, the basic biology of human reproduction, parenting skills and patterns of friendship. 

Full details of the Sex and Relationships Education Policy are available from the Headteacher. 

CHARGING POLICY

Class Visits

In line with the School's Charging and Remissions Policy a voluntary contribution will be requested in advance of a visit.  No child will be denied the opportunity to take part in such visits if his/her parents are unable or unwilling to make such a contribution.  However, if insufficient monies are received then the activity may not take place. Full details of the Policy are available from the Headteacher.
Extra Curricular Activities

Whilst some extra-curricular activities are provided free of charge by teachers, certain activities run by outside agencies may need to be paid for. Information available from school and on the website.

Breakages, Losses and Damage

The Governing Body reserve the right to charge for wilful damage or breakage on the school premises. 
SCHOOL MONIES


The paying in of monies to school:

1.
We request that most payments to school are made through our online ParentPay facility.  
TRANSFER TO SECONDARY SCHOOLS

All children transfer to secondary education at age 11 and full information is made available each year to the parents of children in Year 6 by the Education Authority and the Schools. 

The primary school attended by a child has no bearing on the offer of a secondary school place which is allocated according to the Local Authority’s Admissions Policy.

Full details can be found in Stockport Metropolitan Borough Council’s booklet, ‘How to apply for a place at a secondary school in Stockport’ which can be obtained from the Town Hall. 

Parents have a right to appeal either at Primary or Secondary level against a ruling by the Authority not to admit their.child.to.the.school.of.their.choice.                                          . 

2017-2018 Leavers Information
The Destinations of Year 6 pupils were as follows:


Hazel Grove High School (priority school)
   67 %


Other Stockport High Schools


   22%


Authorities outside SMBC area


   11 %
ASSESSMENT AND TESTING

School Based Assessment

On-going assessment and testing is a normal part of monitoring your child's progress in his/her school work and informs teachers' planning for the next stage.
During the Autumn and Spring Terms you will be invited into school with your child to talk to the class teacher about your child’s learning and progress. Curriculum targets are mainly Maths and English based on the requirements of the National Curriculum.  Other targets linked to other areas of learning or personal behaviour may also be agreed.

We send a written report covering all aspects of the curriculum to parents each July and invite them to attend at Open Evening to view the work of the children in school.                                         .

Statutory Assessment                                                   .            

EYFS.   
On entry assessment is carried out within a few weeks of a child starting at primary school. Class observations are used. The information gained gives a benchmark against which children’s abilities on entering the compulsory stage of education may be measured. It also helps the teacher to plan appropriate teaching. Information is recorded on the EYFS pupil tracker for each child.  

National Curriculum tests                                                                                          s 
There is a statutory requirement to assess children formally in English, Mathematics and Science at the end of Key Stage 1 (Year 2) and in English, Mathematics and Science at the end of Key Stage 2 (Year 6). National Curriculum tests undertaken by children in these year groups in May of each year. In addition, teacher assessment takes place. Parents receive the results of Key Stage 1 and Key Stage 2 Assessments with their child’s Annual Report.
Up-to-date information about the school’s performance in statutory assessments can be found on the school website.
.                                                                          
Target Setting
Targets are set for all of the children throughout school in English and Maths. This includes setting targets for the performance of Key Stage 2 children in the end of Key Stage tests.  This exercise is carried out by the teaching staff and the Governing Body.
CONCERNS PROCEDURE

Parents are welcome to visit the school at any time to discuss any worries they may have regarding their child's welfare, progress or behaviour. Unless the concern is of an urgent nature it is usually better to make an appointment so that proper time can be given. In the first instance, it is usually beneficial to speak with the Class teacher and matters which need to be taken further can then be referred to the Headteacher. Matters are generally resolved at this stage but if necessary can be further referred to the Governing Body.
HOLIDAY DATES - SCHOOL YEAR 2017-2018


Holiday

Date of Closure (3.15 pm)
Date of Re-opening (9.00 am)

2017
Summer

  Thursday,           28th July                       Wednesday, 6th September

Autumn (half term)
  Friday,
   20th October
            
Monday,       30th October 

Christmas

  Tuesday,            19th December
Wednesday,  3rd January 2018
2018
Spring (half term)
 Thursday,           15th February
             Monday,       26th February
Easter


 Thursday,           29th March

Monday,       16th April 

Summer (Whitsun)
 Thursday,           24th May

Monday,        11th  June

Summer

 Tuesday,            31st  July


The school will be closed on Monday, 7th May 2018 for May Day.



Staff in-service education training will be held on the following dates:

2017

Monday,    4th   September



Tuesday,   5th  September 

2018

Friday,       16th  February



Friday, 
     4th May



Friday,       25th  May  
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